GOVERNMENT OF ASSAM
OFEICE OF THE DIRECTOR OF HIGHER EDUCATION, ASSAM

KAI-IIL[PARA:::::::::::::GUWAHATI-19
preverers L LT
No.DHE/PEN/MiSC/ZOl/ZO]‘S‘/? Dated Kahi]ipara the 10/05/2019
From- Smti Gitimoni Phukan, ACS

Director, Higher Education, Assam
Kabhilipara, Guwahati-19.

To -ﬁhe Principal (all),
Govt./Provincialised Colleges of Assam
Sub. Regarding training/development programs.
Ref. National Institute of Secretariat Training & Developntent’s letter No.Let/339/2019,

dated 18-03-2019, No.Let/339/2019, dated 07-03-2019, No.Let/669/2019, dated
18-03-2019, No.Let/669/2019, dated 07-03-2019, No.Let/699/2019, dated 18-03-
2019.

Sir/Madam,

With reference to the subject cited above, 1 would like to forward herewith
copies of the letter No.Let/339/2019, dated 18-03-2019, No.Let/339/2019, dated 07-03-2019,
No.Let/669/2019, dated 18-03-2019, No.Let/669/2019, dated 07-03-2019 and No.Let/699/2019,
dated 18-03-2019, along with its enclosures received from National Institute of Secretariat
Training & Development which is self explanatory and request you to take necessary action

as per content of the letters from your end.

Kahilipara, Guwahati — 19.

Memo No.DHE/PEN/Misc/201/2019/7 - Dated Kahilipara the 10/05/2019
Copy forwarded to:
1) The Director General, National Institute of Secretariat Training & Development,
B-11C, Inderprastha, TiilaShahbajpur, NCR Delhi, Ghaziabad, Uttar Pradesh
Pin-201102 for information.

Director of Higher Education, Assam

Kahilipara, Guwahati — 19.



National Institute Of Secretariat Training & Development

B-11C, Inderprastha, TiilaShahbajpur, NCR Daihi, Ghaziabad, Uttar Pradesh Pin 201102
Ph. 0120-2682107, 0120-2682110, 0920-2662111, Fax No:-0120-2682109, M-09811094923
E Mali:-infonistd@gmail.com, info@nistd.org, Website:- www.nistd.org

Ref No Let/339/2019 Ngw Delhi, Dated 18" March, 2019
To, T By Registered Post
The Director $\JUW
Directorate of Higher Education, k

Government of Assam
Guwahati-Assam, India

(XS

'{\ U Subject:- Study Tour of “South East Asian Models of Infrastructures Developed

¥

In Singapore, Kuala Lumpur & Bangkok”
Dear Sir/Madam,

National Institute of Secretariat Training & Development (NISTD), Established by Govt. of National
Capital Territory of Delhi, serves as the autonomous body and representative of the various segments of
Indian Industry. The Institute provides the impetus and the Organizational Infrastructure to raise
Quality level acroas the Industry. This helps to secure wider appreciation of the Interest of the
Construction Business by the Govt.

The Complexitics and Ever Changing Nature of today’s Business Environment necessitates comstant
Evolution and Upgradation of one’s Knowledge repository. While there is no match for Experimental
Learning, one needa to keep abreast of Emerging Technologies and Good Practices to Improve one’s
productivity on the project and overall work, which are generully Technical in Nature. Its our Great
Fleasure to convey you that we have conducted Training Programs for Construction Professionals,
Specialized Program” South East Asian Models of Infrastructures Developed-Singapore, Kuala Lumpur &
Bangkok”. This Program has been specially designed for the Executives & Decision Makers who are
serving in Local, State, Central Govt and the Corporate Bector. As you are aware that India is fast
becoming a focal point for the world as a Buziness & Sports Destination and there is need for providing
International Level facilities not only in Tier-I cities but also other cities which have great potential to
Develop into International Business Centers.

The Development of Cities would provide better Job Opportunities for the Working Class, better Living
Conditions for the family, Better Recreational and Amusement Facilities. In short a better life style for
the citizen. With a view to Provide Ideas, Concepts And Exposure to the Decision Makers, NISTD is
planning to organize a Study Tour of the proposed cities as on Date 16%-23* November , 2019 (08 days)
as their Infrastructure is considered as one among the best in the World. Course Fee is INR 3,69,000.00
(Three lakh 8ixty Nine thousand rupees) per Participant + 18 % GST {Detail Enclosed).

A brief note about the Program is enclosed for your reference. May I request you to Convey your
Willinguness to particigate in this program, and also the nomination of the other Officers from your
Organization, who may like to participate to Develop the Nation. i

Thanking Yon,

For National Institute Of Secretariat Training & Development

D 3
K Koo

Rajesh Kumar, 1As (Retd) ¢
(Director General) K




Theme Note- Study Tour A
South East Asian Models of Infrastructure Development——Singapore, Kuala Lumpur &Bangkok
Date:- 16" To 23" November, 2019
The aress of emphasis would be:-
1. Retevanice of the South East Asia moded for indian lafrastruciure Devedopmert
2. Brigfing and Discussions on the Sites (that would be visitedland points ol interest,
3 Dt o of axp a O and Tak ¥a
4 Urnderetanding !nte F ! customs & bahaviors
5. e Develop t moadels for cities
6. Roads & AN tve T ¥sho
7 Water § fy & D) ge sy
8. intand Waler Transport system
Tha site vislts are Pl o to give firsthand sxprT of the Facikities Providing Services fo the Cities. These would Inciude:-
1. ¥isil to Pulrajaya Planned City, the New Capdtal of Malaysia
2. Visit to LRT syskams, the LRT Authorty, Kuala Lumpur
3. Interacton with the Ministry of Urban Development — The Urban Redevslopment Authority
4. Ministry of Lani Transport — The Land Transport Authonity Gallery
5. Changl Water Reclam stion Plant & inland Water Tranaport system
6. Viait ~ BTS Sky-traln, Transport Authority Bangkok.
Sman Cily Features
i. Promoting mixed Land use in area based Develop t—M ng For ‘Unpl d Aress’ ining a range of atibbe actvi #nd land usws choss 1o one anothor in order to make land
use more sficiant. The States will anabla some Aexibifity in Land use and Bulkdng Irye-laws to sdapt to change;
H. Houtlng and inclush -—-Expand Housing Gpportunities for all;
iti. Creating walk able 1ccalitios ——Rad C ton, Air Poliution And R Depletion, Boost Local Economy, Promote interactions And Ensure Security. The Road Network is created or

refurbished not only for Vehicles and Public Transport, but alac for Pedestrlans and Cycllsts, and necessary adminlstrative services ars offered within walking or cycling

iv. Presmrving and Developing opan Spaces — Parks, Playgrounds, And Recreational Spaces in order to anhanca the quality of life of Citizens, Reduce the Lirban heat effects in Areas and

G Ny Promete Eco-Bal

¥. Promoling a variaty of transparn op — Transit Orientsd Davelop t (TOD ), public transport and Last mile par port « ctivity.

wi. Making Govarnance CitizanFriendly and Cost Effective —- Increasingly rely an anline services to bring about Accountsbility and Transparency, especlaly using Mobilea to reduce cost of
servicos and providing services without having to ga to municipal offices. Forming a-groups to listen fo fe and obtain feedback and use online monttoring of programsa and activities with the
aid of Cytrer Tour of worksites.

vii, Giving an identity to the City — bassd on fts main Economic Aclivity, luch as Lacal Culsine. Hoalth, Education, Arts and Craft, Culture, Sporta Goods, Furnitura, Hosiery, Textile, Dairy, sic.
viil. Applying Smart Solutions to Infrastructurs and Services in Area-Based Devalopment in order te make them betier, For exampls, Making Areas less Vuinerable to Disasters, using fowsr
rescurces, and providing cheaper ssrvices.

Preamble

Propar g of ilable rescurces is difficult but not kmp bla. This is Evident from the S behind Singapore’s Beautiful Skyline.

Ttee Republic Nallon of Singapore suffered savers risia inkdally after it achkved Independ in 1965. Soon, it embarked on a modemization spree that d on J ofa
facturing ind toping large public housing Since i dence, Its ¥ has expanded tly. And within 25 years of s fraadom, the country evoived Into one

e }
of the work's most prosperous nations, with a highly developed free markat sconomy. The island nation of Singapare Is perhaps one country which has scaled dizzying holghts in a short span
of time. Efficient Civil Services and able leadership have heiped this vibrant and hisech nation catapult inko one of tha most lavely and successful placas in the workd.
Rols Modeis:" Singapors, Kuala Lumpur {Malaysia) ABangkek (Thaitand)”
Singapore
The Urban Redevelopment Authotity (URA) is Singapore’s National Land Uss Planning Axthority, which has been Instrumental in Building Quality Real Estate. URA draws up long-term sirataglc
plans, ps well 25 detalied local Araa Plans, for Physical Develop t, and then Coordinabes o turn its ptans o reality.
A Proh i way of M ing And M ing Hx real sstate hay given way b its confinued Economic Progriss and Future Davelopment.
Space Utilization
The Space Constralnt seems 1o have come as a blessing in disguine tor Singapore. The Authoritles focused on raising Skyscrapers, huge in number. Instead of scattering its
Tacilitins, succassful allempts have been made to house everything al one place and in one building. This has also added to Singapore’s baauty. Land use is intensified by locating
varipus facilities together instesd of separately. For sxample. Storm Water Collaction Fonds are located under Road Flyovers; and Stack Factories; Train Stations and Bus
Stations wre located aver aach other. Also there 15 a constam effort lo find ways 1o minimize Constraimts on Development by using Technology such as Cl Power Statien fuel
to reduce Buffer Zones of poliuted Factories, or group such Industrlas together and rel them. Roads & Other Transporl sy s—for C tos like India whera Roads hardly
tear the Waight of Vshiclas, Authorities in charga of Road Developmant here should visit Singapora to 98¢ how Roads tan host World-Class svents |lke Formula Ong Grand Prix!
The Country's World-Class connectivity makes the place a favorite Tourist Destination. It has an ad d Metro Sysi Tha Mass Rapid Transit {MRT) is a Modern and
Economical way of trave) in Singapore. Ferry Services, Cable Cars, Mono Rails, High-Tach Taxig, Sightseeing Flights lc. make a Touwrkst's visit io Singapore a Memaorable ong.
Malaysia
Malaysia's persistent drive to Devalop and Upgrade its infrasiructure has resudled in one of the most wall Developed Nation among (he newly Indusirializing Countries of Asia.
Paninsular Malaysia’s network of wall-maintained Highways is a Beon to Industries. Thase Highways link Major Growth Centers to Seaports And Alrports throughout the Peninsula
and provide an eficient means of Transportation for Goods, a Kuala Lumpur-Banghok-Kuala Lumpur confainerized service known as tha Asian Rail Exprass (ARX). International
Trade, espacially Seaborna Trade, has Traditionally been the lifebload of Malaysls. Port Kiang and Port of TanjungPelep rankad ber cne for overall Business Passenger
satisfaction In an International Ak Transport Aszociation Survey. Industries in Malsysia ars mainly located in ovar 200 Industrial Estales or Parks and 14 Froa Industria! Zones
{FiZs}, Daveloped throughout the Country. New Sites. Fully Equipped with Infrastruciure Facikties such as Roads, ERctricity and Waler Supplies, and Tel tcath are
continuously being Daveloped by State Governments as well as Private Developers. The Latest Digital and Fiber Optics Technology is baing used tn Pravide High Quadity
Telocommunleation Services at Competitiva Prices.
Thailand
Thailand Government has continuously Improved the Mation's Infrasitructure, both in Bangkck and the Provinces, tremandous sirides have been made, aspecially in
Transportation Projects. Bangkok's Sky-train was introduced years ago, making Transportation more Reliable in a City known for s Traffic Jams but sfter Development of
Infrastructure including accass to Power and Water, has hetpad Thailand Fuel Rapid Economic Growth during the Past Three Decades and also helped facilitate lrternational Trade
and Improved the Efficlency of everyday Busineas Activities. Thailand's Water Transportation system has long been an Important Part Of The Country’s History and Indusitrias.
With & coastling of 3.219 km and ovar 4,000 km of Inland YWaterways, Thailand's Water Transportation and Ports Infrastructure are essentlal to its overall Transportation and
Trade.
Tour Hlinarary, Dopaﬂuz on1B“NOY, ?219 from New Delhito Singapora by Adr india at 00:05 hrs snd Arrival Singapors, 16" Nov, 2019 07 .55 hrs.
Singapgre-{ 2 Nights} 16" Moy, 2019 & 17" Nov, 2099
Hotel GRAND COPTHORNE WATER FRONT in Singapore
Sight Visit in Singapore On 17"Nov, 2019.Timing 10.00 Am to 4.00. pm.
On 8™Nov, 2019by Singapﬂ;o Airling from S‘j‘ngaparo to Kuala Lumpur, Malaysia {KUL)
Kuals Lympur { 2 Nights) 18 "Nov, 2019 § 19 Nov, 2019
Hotel ISTANA In Kuala Lumpur—-5 Star & abova facility-
Sight Visit in Kaala Lumpur, On 19™May, 2019, Timings 10.00 Am to 4.0 Pm.
On 20™Nov. 2019, By Mataysis Alrlines frem Kuala Lumpur to Bangkok
Bangkok-—-Z Nights 20™Nav, 2019 and 21*Nov, 2019
Holel AMARI WATERGATE DLX, Sight Yish in Bangkok on 21"Nov, 2019, Timings 10.00 Am to 400 Pm.
On 22"Nov, 2018--Daparture on by Al, 2315 Hrs_ from Bangkol to New Delhi, Arrival 2°Nav, 2019, 0M5 Hrs.
Noia: ---Thare can be some changes I the kinerary dus te circumstances bayond our control

Registration Fee _ . .
'S No. Description | Charges (INR }
_____ N _ _ ) ! Per Head

). | Registration E ) 74,000.00
‘ ). T Hotel accommodation (Based on the stay period of 7 nights) &AI-1 Air Fare (Economy class) (New 1,96,000.00
| Delni-Singapore, Kuaia Lurnpur —Bangkok-New Delhi)

! My. T Add on for Business Class {Cptional) . ' - - T Gnrequest
: —, L _ 90,000.00, { Extra Chargs)

B W). | Admin strative Charges __ " 99,000.00
| V). [ TolalINR{ Three Lakn Sixty nine ThousandOnly) — "~ .| 3,69,000.00+ 18% GST

Enciusud herewith demancd draft for a Sum of Rs demand draft No.____ ~ dated drawn in faver of “National

Institute of Secretariat Training & Developmant” peﬁ'hle at New Delty,

Piease rend the paymen 11 advance an before commencement of the Program.



National Institute Of Secretariat Training & Development

B-11C, Inderprastha, TiilaShahbajpur, NCR Delhi, Ghaziabad, Uttar Pradesh Pin 201102
Ph. 0120-2682107, 0120-2682110, 0120-2682111, Fax No:-0120-2632109, M-09811094523
€ Mall:-infonistd@gmail.com, Info@nistd.org, Website:-www_nistd.org

Ref No Let/339/2019 New Delhi, Dated 07" March, 2019
To, By Registered Post

e
Dear 8ir/Madam, I.

National Institute of Secretariat Training & Development (NISTD), Established by Govt. of Nutional
Capital Territory of Delhi, serves as the autonomous body and representative of the various segments of
Indian Industry. The Institute provides the impetus and the Organizational Infrastructure to raise
Quality level across the Industry. This helps to secure wider appreciation of the Interest of the
Construction Business by the Govt.

The Director

Higher Education, Govt. of Assam
Kahilipara, Guwahati 781019
Assam, Indla

Subject:- Study Tour of “South East Asian Models of Infrastruc
In Singapore, Kuala Lumpur & Bangkok”

The Complexities and Ever Changing Nature of today's Business Environment necessitates constant
Evolution and Upgradation of one’s Knowledge repository. While there is no match for Experimental
Learning, one needs to keep abreast of Emerging Technologies and Good Practices to Improve one'’s
productivity on the project and overall work, which are generally Technical in Nature. Its our Great
Pleasure to convey you that we have conducted Training Programs for Construction Professionals,
Specialized Program” South East Asian Models of Infrastructures Developed-Singapore, Kuala Lumpur &
Bangkok”. This Program has been specially designed for the Executives & Decision Makers who are
serving in Local, State, Central Govt and the Corporate Sector. As you are aware that India is fast
becoming a focal point for the world as a Business & Sports Destination and there is need for providing

rnational Level facilities not only in Tier-1 cities but also other cities which have great potential to

- IQKinto International Business Centers.

Development of Cities would provide better Job Opportunities for the Working Class, better Living
Conditions for the family, Better Recreational and Amusement Facilities. In short a better life style for
the citizen. With a view to Provide Ideas, Concepts And Exposure to the Decision Makers, NISTD is
lanning to organize a Study Tour of the proposed cities as on Date 16*-23~November , 2019 (08 days)

their Infrastructure is considered as one among the best in the World. Course Fee is INR 3,69,000.00
hree lakh Sixty Nine thousand rupees) per Participant + 18 % GST (Detail Enclosed).

r

A brief note about the Program is enclosed for your reference. May I request you to Convey your
Willingness to participate in thiz program, sud slso the nomination of the ather Officers from your
Organization, who may like to participate to Develop the Nation.

Thanking You,

For National Institute Of Secretariat Training & Development

rob

Rajésh Kurnar, IAS (Retd)
(Director General)

.1‘?




_ Theme Note- Study Tour |
South East Asian Models of Infrastructure Development----Singapore, Kuala Lumpur &Bangkok
o Date:- 16" To 23™ November, 2019
e arwas of emphasis wouid be:-

Relevance of the South East Asia model for inckan infrasinucture Development
Briefing and Discussions on the Sitas fthat woukt ba visited)and points af interest,
Discussion of expected Quicame and Takaaways

Understanding International customs & behxviprs

Jnfr, ture O fop M mrodels for cities

Roads & Alh fve T
Water Supnly & Dratnage gy

Injand Warer Transgort systam

The sie vigits are Planned 1o giva Arsthand axparfence of the Faciltios Providing § o i ; -
1. Vislt 0 Putrajaya Planned City, the New Capital of Malaysia 9 Services to the Cittes. These would include:
1. Visit la LRT systems, the LRT Authority, Kuala Lumpur

3. mrteraction with the Ministry of Urban Development - The Urban Redevelopment Authority

4, Minlsiry of Land Transport — The Land Transport Authority Gallary

5. Chanpl Water Reclamation Plant & Wland Water Trandporl tystem

WA NS

6. Visit— BTS Sky-train, Tr rt Authorty Bangk
Smant City Faatures
i Promoting mixod Land use in area based Devel ts-—Planning For "Unpl. 1 Aroas’ taintng a range uf tible activits
P — 4 P L a P vitigs and land 1 to
use more uﬂ'ida.m. The Slates will enabie some festhillty in Land use and Building byelaws w0 adapt i ehangc; uses closa fo one anotfor n order 19 maks land
1N, Q and lncluahe -—-Expand Housing Opportunitias for all;
Ui. Cramting walk able localities ~—Reduce G tian, Al Poll

Ard R 2 Deplelion, Boest Local E y. P ier acti And Ensure Securlty. The Road Natwork s crested o
refurbishad not only for Vehicles and Public Transport, but slgo for Padestrians and Cyclisty, and neceasary administrative ssrvices are offersd within wal :'or yelting dist

v. Prasorving and Daveloping open Spaces —- Parks, Playgrounds, And Recreational Bpaces in order o anhance the quality of kfe of Citzens, Reduce the Urban heal effects in Acess and
Ganwrally Promote Eco-Balance.

v.ﬁmﬂnqavaﬂeiyduampoﬂuphns—meOrhnudMeloplmnt[TOD).puhlicmpwtmdlntnile....-‘- it tvity.
vl. Making Governance Citlz_en-Frlf_rzdiy and Cost Effective — bncreaa/ngly rely on anline services to bring about A bility and T ancy, sspecisly using Mobiles o raducs cosl of
services and providng services t having o go te icipal pffices. Forming s-groups to Nsien to penple and obtain feedback and use onling manitoring of programs and activites with the

aid of Cybar Tour of worksites.

wil. Giving an identity to the City — basad on s main Economic Acthvity, such 2 Local Culsing, Health, Bducaton, Arts and Cralt, Culture, Sports Goods, Futniture, Hosiery, Textile, Dairy, stc.
vlli. Applying Smart Solutions 1o lofrastructure and Services in Area-Based Bevalopment In order to make them better. For example, Making Arcas less Vulerabie to Diaasters, using fewer
tesourcas, and providing cheapar services,

Preamble
Froper planning of limited availabl s difficult bal nat Impossible. This is Evident from the 5 behind Singapora's Beautiful Skyline.
The R?puhl!c N.wJon of S!'mapore sufferad severs crists Initialty after It achleved Independence In 1965, Soon, it knd on & Eon sproe that focused on sstablishment of a
iy A pé housl tates. Since indepond s ¥ h oed ty. And within 25 yaars of Its freedom, the country evolved into onge

g Y ping large 9 a5 Bxp
of the workd's most prosporous nations, with a highly devalopad frae market economy. Tha island nation of Singapore I8 perhaps one couniry which has scaled dizzying haights in a short span
of bma. EMieni Clvil Servicas and able leadership have heiped this vibrant and hi-tech natton catapultinto one of the most lovely and successful places In the world.
Hole Models "Singapors, Kuals Lumpur (Maleysia) &Bangkok [(Thalland)™
Bingapore
The Urban Radeveispment Authorlty (URA) s Singapore’s National Land Use Planning Authority, which has been nstrumantal In BuRding Quality Raal Estate, URA drawa up long-serm strategic
plans, 2s woll as detalied local Area Plans, for Physical Develop t, and then Coordinates to tum ts plans o reality.
£ Protessional way of Managing And Mamaining fis resl estate has glven wary 1o its confinued Economic Progross and Future Development.
Space Utllization
The Space Constrainl seems 1o have come as a blessing in disguisa for Singapore. The Authorities focused on raiging Skyscrapers, huge in number. insicad of scatiering its
lacllities, successful attempts have bean made to house everything at ona place and in one building. This has alsc added to Singspore’s beauty. Land use is intensifiad by locating
variows facilities together instsad of separately. For exampla, Storm Watar Coltection Ponds are tocated under Road Flyovers; and Stack Factories; Train Stations and Bus
Stations ara located over ssch othar. Also there is a constant etfort to find ways to minimize Constraints on Developmant by using Technology such as Cleaner Powaer Statien huel
to reduce Bulfer Zones of poliuted factorles, or group such industries togsthes and refocate them. Roads & Other Transport systoms.—tor Countries fike India where Roads hardty
boar the Woight of Vehicles, Authorities in charge of Road Development hore should visit Singapore to sae how Roads can host World-Class evenis like Formula One Grand Priv!
The Country's World-Class connectivity makes the place a favorite Tourist Destinaton, It has an advanced Metro System. The Mass Rapid Transit (MRT) I8 a Modern and
Ecanomical way of travel in Singanore. Farry Sorvices, Cable Cara, Mono Rails, High-Tech Taxis, Sightsaelng Flights atc. make a Tourlst's visit to Singapore n Memorable ane.
Malaysla
Malaysks's persistent drive 1o Develop and Upgrade lis Infrastruciure has resulted in ona of the mast well Developed Nation among the nawly (pdustriatizing Countries of Asia
Peninsular Malaysia's network of waell-maintalned Highways is a Boon to Industries. Those Highways link Major Growth Centers to Seaports And Alrports throughout the Peninsula
and provide an afficiont means of Transportalion for Goods, a Kuala Lumpur-Bangkok-Kuala Lusnpur containerized service known as the Aslan Rail Express (ARX). International
‘Trade, sspeclalty Seaborné Trade, has Traditlonally besn the kfeblood of Malaysia. Port Klang and Port ¢f TanjungPelap o ranked number ane for ovecall Businuss Passsngaer
faclion n an internat 1 Air Tr port Association Survey. Industries in Malaysia are mainty kocatod in ovar 200 Induatrial Estates or Parks and 14 Free Indusirial Zones
[FiZs], Developed throughout the Coundry. New Sites, Fully Equipped with Infrastructure Facilltles such as Roads, Electricity and Water Supplies, and Tek ications, are
i ky baing De ped by State Governments as well as Private Devalopers. The Latest Digital and Fiber Opties Technology is being used to Provide High Quality
Telecommunication Services al Competitive Prices.
Thalland
Thaitard Government has continucusly improved the Mation's Infrastructure, both in Bangkok and the Provinces, tremendous strides have been made, espacially in
Transportation Projects. Bangkok's Sky-rain was introduced ysars ago, making Transporiation more Relistle in a City known for its Traffic Jams bul after Devaiopment of
Infrastructurs including accass ta Power and Watsr, has helpod Thailand Fusi Rapid Economic Growth during the Past Thres Decades and alse helped facilltata International Trada
and Improved the Efficiency ol averyday Business Activitias. Thailand's Water Transportation system has long peen an Importart Pact Of The Coundry’s History and Industries.
With 3 coastiine of 3219 km and over 4,000 km of Inland Waterways, Thalland’s Water Transporistion and Ports Infrastructure are assential to its overall Transporiation and
Trade.
Tow Hinerary, Departurs oni6"NOY. 2018 from New Dethi to Singaporeby Ai india at B0-05 hrs.and Arrival Singapora. 16™Nav, 2019 07:55 hrs
j N

Hotel GRAND COPTHORNE WATER FRONT in Singapore

Sight Visit In Singapore On 17"Nov, 2019.Timing 10.00 Am to 4.00. pm.

On 18" Nov, 2019by Singapere Airline from Singapora to Kuala Lumpur. Malaysia (KUL)

Kygla Lumpur ( 7 Nights) 187Nov, 2018 & 19™Nov, 2019

Hotel ISTANA In Kuala Lumpur---5 Star & ahove faciliy-

Sight Visit tn Kuala Lumpur, On 18™ Nov. 2018, Timings 10.00 A&mto 4.00 Pm

On 20™Nov, 2018, By Malaysia Airlines from Kuala Lumpur to Bangkck

Bangkok--2 N "‘ 019 and 21" Nov

Hotel AMAR] WATERGATE DLX, Sight Visit in Banghkok on 21*Nov. 2019, Timings 10.00 Amto 4,00 Pm.
On 22™Nov, 20193---Departure on by Al, 2315 Hrs. from Bangkeok ta New Delhl, Arrlval 29Nov, 2019, 0315 Hra,
Note: -—-Fhere can ba some changes In the ltinerary due o circumstancas beyond aur control

Registration Fee

[ — " - —
No. Description Chargas (INR )
! ot l i B Per MHead
[ 61 | Regswaton __ _ _ . L C_Zsmoo
: 82 ' Hotel accommodztion (Based on the stay period of 7 nights} &A1 Air Fare {Economy class) (New 1,96,000.
i | Delhi-Singapore. Kuala Lumpur -Bangkok-New Dethi). . oo R —
T 63 Add on for Business Class {Optionat) On request
| 90,000.00, { Extra Charge)
“hare - T T - - 000.00
i 64. Administrative Charges T - - o ?mn?umom st
T TBs. | 3 Lakh ne Tnousand Only] o .69,000. 8% GST |
B LT e a'.‘;_i"‘g%{:_%? R_E = r GemanddrafiNo. . dated drawn n favor of National

Endlzsed herewith demand creftd _ .
Institute of Secretariat Training & Development’ payabie al New Delm.

Pleds £ sonc Ne payment i1 adyance on befure commencement of the Frogram.



National Institute Of Secretariat Training & Development

B-11C, Inderprastha, TiilaShahbajpur, NCR Delhi, Ghaziabad, Uttar Pradesh Pin 201102
Ph. 0120-2682107, 0120-2682110, 0120-2682111, Fax No:-0120-2682109, M-09811094923
€ Mall:-infonkstd @gmail.com, info@nistd.org, Website:-www.nistd.org
Ref No Let/699/2019 New Delhi, Dated 07" March, 2019

To, By Registered Post

The Director

Higher Education, Govt. of Assam
Kahilipara, Guwahati 781019
Assam, indla

Subject:- On-Site Tralning Programs

Dear Sir/Madam,
National Institute of Secretariat Training & Development (NISTD), Established by Govt. of National Capital Territory of Delhi, serves
as the autonomous body and representative of the various segments of Indian Industry. The Institutes provides tha
impetus and the Organizational Infrastructure to raise Quality level ncross the Industry This helps to secure wider
appreciation of the Interest of the Construction Business by the Govt.,
Training is the important activity of the Institute. NISTD offers Ievenl Refreshers Training and Development
Programs design to suit the requirement of Govt, Departments.

Venue:- Any Selected location in your state /area { India}

Code No. Training Topics Duration | Course Fee
NISTD1 Right te Information( RTI} Act 2005—Case Studies, Coust Cases , Suo- Moto Disclosure, Ou-line System, | 2 Days 1,36,000.0
Improvement Of Record Ma: at any
NISTDZ Motivation st Work Flaow, Positive Attitude, Grooming. Planning Gkills 2 Duys 1,36,000.0
NISTD3 Disciplinery Procesdings & Domestic Enguiries 3 Days 1,36,000.0
NISTD4 Government - Marketplace {GEM) 2 Days 1,36,000.0
NISTD5 Materials Mansgemant—Purchass Policy & Proosdure, E- procuremest in GovtDeptts Autonomous Bodies | 3 Duys 1,56,000.0
. M0 )
NISTDE “Esteblishmeat Enles & Genernl Administration Matters™ of Government Departments Astonomons Bodiss | 3 Duyx 1,54,000.0
& FBUs".
NISTD? Finance Managemant in Govt along with Finaneinl & Administrative Fowers In Goversmant Departments 3 Days 1,36,000.0
Autonomous Bodies & PSUa".
NISTDSR Book Eeeping & Accounting, Acoounting Btandards & Strategy To Imploment Accrual System of 3 Days 1,36,000.0
Acocunting In Government Departmenis Antogomous Bodies & PBUs
NISTD9 “Stress & Stress Management"—- Devolopment of Staff , Enhancing thelr Efficiency and Effactivensss by | 2 Days 1,36,000.0
Improving thelr Behavioral/Soft Bidlls
NISTD10 “Roster Writing And Reservation In Bervices ,Govt Folicy for 8Cs, BTw, ONCs Aod Physioally Haadicapped | 2 Days 1,34,000.0
& Recrnitment Rulas” In Government Departments Antonomons Bodles & PEUs".
NISTD11 Impleautation af T Cemtral Pay Commissien With Foous on Pay-Fixation sud New Pension Rules In 2 Days 1,35,000.0
Government Deptts Autonomous Bodies &PSUs". )
NISTD12 “Gender Sensltivity, P thom and Red 1 of 8 1 H t of Womens at Workplace , Vishakha 2 Day» 1,36,000.0
Guidelines * as applicable to GovtDeptts , Autonomous Bodies & PSUs
NISTD13 “Amendment To CCS {Fansion] Ruolas, Pansi ¥ Benefits Under The Old Pension Schema And Hew 2 Days 1,36,000.0
Pansion Echame in Waks of 7 Central Pay Commission Report & Grmat of Financial Upgradation Under
. __{ MACP” In GuvtDeptts Autonomonus Bodies & PSUs o
NISTD 14 “Ootfos uy-u-.l L) cnnu Procedures, E-Govertiance, Noting & Dri!thg. Records Masagement, Office 3 1,56,000.0
Aut tiom, Pex rt: t's Puties in Relation to Boclal Equity; Stress and its Lopact on work
B and methods of E‘ streas”
NISTD15 "Latest Changes in Pay Fination Under Fundamental Rulss & Itz Impact Pronl Ti.lll to Tima with Focus 2 Days 1,36,000.0
Cn Recsut Orders & Modifled Assured Career Progression” In Gov > ts Aut
| Bodies & PSUs". . -
NISTD16 Leadership and Decinion Making ) 2 Days 1,36,000.0
NISTD17 | Bthics and Vahes T - ST ST 2 Days 1,36,0000
NISTD18 Swatch Bharat Misslon - 2 Days ’ 1,36,000.0 -
[ NISTD1G | Msoaging Strwss for Personal Efflcacy - . 712 Daga 1,36,000,0
NISTD20 | Goods & Bexvice Tax w India (O8T) o - " T2 Days 1.3£,000.0
_N[STDé_‘[ Buflding Constinction & Melstenance T - A Days 1,36,000.0
NISTD22 | Codstruction Materials (Road & Building] — - — T2 Bays 1.,36.000.0
| NISTD23 | Eetimste/Contract Preparation - 7777 T2bem 1380000
[ NB_TDZl’l CPM as Tool for Construction Manugemeat ) T T - 2 Days | 1,36,000.0

{ NISTD25 | Praject Managomeat For Eagineers ] ' T T |[2Bes [1asct00




2 Duys 1,36,9040.0

: NETDZS Quality Control & Quality Assurance - - - T /T
RISTD27 Project Preparation, DPR Preparation and Core Nutwork 3 Days 1,56,000.0

| NISTD28 | Project Munagemest In Constraction Industry T T T T T amays 7| 1.,56,000.0
NISTD29 Preliminary Buildings & Roed Conatruction Requirement and Survey. 2 Days 1,86,000.0
NISTD30 Modern Burvey Technigues lucluding GIB/GPS & total Station. 3 Duys 1,56,000.0
NISTD31 go-rn:?‘;: l-nd Maictensnce of Flexible & Rigid Pavements | Inoluding Use of New Matsrials & 2 Days 1,36,000.0
NISTD32 | Preparation of DFRs [ Iaci Cest Estimation) for Puilding &Roads Projects ' 3 Days 1,56,000.0
NISTD33 | Procurement & Contract Mansgement for Bullding & Roads Projects 2 Days 1,36,000.0
NISTD34 | Quality Control and Material Testing Procedures & Laboratory Practice — 2 Days 1,36,000.0
NISTD35 | Fesaibility Study & Preparation of Dotailed Project Reposts (DPR). - T 7 3 Dayw 1.,86,0000
NISTD36 Computer Applications { General |- Interast, MA Windows , MB Offlcu { Word Excel, Power Point |, 3 Days 1,56,000.0
NISTD37 x::g’u::i%;lphmhu |Archs Drawing) - MS Windows , AuteCAD , Iatre to MS Office | Waord JExcel, 3 Days 1,56,000.0

Powsr Point | Emadl,

NISTD28 | Quality Control and Quality Assurance in Concrete Construction including Extreme-Westhar Concreting 2 Days 1,36,000.0
NISTD39 Rigid Pavements----Design, Construction b Quality Control Aspects. 2 Days 1,36,000.0

"NISTD4Q | Pesign Constraction and Muintenance of Flexible Pavements. — T [ 2Days 1 1.36,0000
NISTD41 | Plenniog of Hcctrical Sub Station imcl Fire Pighting Arrangements 2 Days 1,36,000.0
NISTDA2 Indoor and Outdear Lighting----Design & Relevant NBC Provisions 2 Days 1,36,000.0
NISTD43 Preparation of DPR and Tender Documents for S8ewerage Bchemes 2 Dayw 1,36,000.0

[ NISTD44 | Preparstion of DPR and Tender Docunsents for Solid-Waste Management Projects 3 Dayn 1.56,000.0
NISTD45 P t Evaluation Technigues and their Application for Maintensnce and Rehahilitation 3 Days 1,56,000.0
NISTD46 | Repais and Rehabilitation of Concrete Str (Tacinding Water Proofing Materials and Techaiques] | 2Dwys | 1,36,0000

The participants will be issued course material.
Expert faculty from industry will cover two topics each in forencon and afternoon sessions. Delivery mode
is in form of lectures audio / video presentation, group exercises, role plays, games, question-answer sessicns.

National Institute Of Secretariat Training & Development {NISTD) shall take responsibility of following

arrangements:-
kk) Travel & honorarium for the faculty.

1} Course Material , Computer CD’s & course kit for participants.
mm) Inaugural session, registration, attendance, feedback, examination, valedictory session &
certificate distribution, Photography.

The Department/ Board/Corporations/Undertaking/PSU’s shall take responsibility of following :-
m) To Arrange Boarding, Lodging for faculty8 NISTD Staff.
b} Conveyance” for Pickup-and-Drop (from Airport/Railway Station &Local Base | for Faculty & NISTD Staff,
C) Administrative Arrangement of Venue, Lunch and 2 time tea for participants, faculty & NISTD Staff.

Payment: --In advance or before commencement of training program through Bank Draft in faver of “National
Institute Of Secretariat Training & Development ” payable at New Delhi.

Expecting confirmation and further response at the earliest. In case you need anv maore details or clarification
kindly revert.

Thanking You,

Yours Truly,
For National Institute Of Sacretariat Training & Development

{ Ekta Singh),
Dy.Director (TRG)



National Institute Of Secre?ariat Training & Develbpment

B-11C, Indermprastha, TillaShahba]pur, NCR Delhl
Ph. 0120-2682107, 0120-2682110, 0120-2632

abad, Uttar Pradesh Pin 201102
120-2682109 M-09811094923

£ Mail: infunisw@gmall cum, MmFs@nistd. org.m\ \ www.nistd.org

Ref No

Let/669/2019
To,

The Director

Directorate of Higher Education,
Government of Assam
Guwahati-Assam, India

,‘§ L AR Q\‘h

...._/‘
Kahiiipei®

New Dolhi, Dated 18 March, 2019

N\ P By BeGietored pos;w
@ ;é% 7&\’\\

Subject:- Executive Development Program---Call For Nominatixns

Dear Sir/Madam,
National Institute of Secretariat Training & Development (NISTD), Established by Govt. of National Capital Territory
of Delhi, serves as the autonomous body and representative of the various segments of Indian Industry. The Institute
provides the impetus and the Organizational Infrastructure to raise Quality level across the Industry. This helps to
secure wider appreciation of the Interest of the Construction Businesa by the Govt.

Executive Development Programs conducted by NISTD are delivered on a contitiual learning philosophy and are ideal
for working executives, who are hard presaed for time and find it difficult to enroll for regular in long duration
Programs.
These Programs provide an opportunity to a class of people who have not had an opportunity to keep abreast of the

latest managerial tools and techniques through formal management education.

List of Executive Development Programs :--

Code No. Course Fee
Topics Date Venue {Per Participant) Rs.+ 18% GST
Duration:- 3Days Entra
Non Residential Residantial
NISTD47 | “Roster Writing And Reservation In Bervices in Gowt. ;| 19 To 21+ “Hotel Bhambhala” 30,690.00 63,690.00
Palicy for BCx, 8Ts, OBCs and Physically April 2019 Loh-194 101,
Hmﬂmpped & Reornitment Rules In Government Ladakh {India).
rt ts Aot Bodios & PETs". ]
NISTD48 Haﬂ:ﬂm Waste Managrmeant and Poliution 19tk To 21+ “Hotel Ahambhala” 30,690.00 63,690.00
P Hon Guin valuable akills from a world olnss April 2019 Loh-194 101,
expert in wute wmnt and pollution control. Ladakh [India).
in Gowt. f hodles 2 PEUS™
NISTD49 | “Book x’“m & A ting, A ing Btandazd 1= To 19 May, | Hotel Silver Rock, 30,690.00 63,690.00
& Brutegy To Implement Accrual Bystom of 2019 Mussooria, Dl.-tl. Dehra Dun,
Accounting Uttmrnkh
NISTDS0 Feaatbility Siudy & Preparstion of Detafled Project 17 To 19 May, Hotel Bilver Rock, 30,690,000 63,690.00
Reports [DPR) far 2019 Mussoorin,
Buikdipgs &Road Projects in Govt. departments, Distt.- Debhra Dun, Dttamkhand
nat bodies & PEDs”
NISTDS1 Materiak - tand p k pnncy & 21= To 23 June, Radission Hotel Kath 4 30,690.00 63,690.00
P dure, B- p tin Guvt.d P t 2019 Lazimpat, Repal (Kathmandu)
walvhincue bodis.
NISTDS52 Project Mxnag: t for Engin 21= To 23~ June, Radisxion Hotel Kathmanda, 30,690.00 63,690.00
2019) Lazimpat, Nepal (Kath dn)
NISTDS3 The Zen Mind Managsmant in  Govi. departments, 21% To 23~ July, Fortune Hotel Sollivan Court 30,690.00 63,690.00 :
autonomeous bodiss & FSUs. 2019 123, Selbourne Road, Opp Roae 1
Garden, Ooty, India
NISTD54 Roster Writing And Reservation In Bervioea in Gowt. 21= Ta 23~ July, Fortzne Hotel Sallivan Conrt 30,690.00 63,690.00
Pollcy for 8Cs, £Ta, OBCs and Physically 2019 123, Solbournes Read, Opp Rose
Handicapped & Recrult t Rules In Gow t Garden, Ooty, [ndis
Depart ta Aut Bodies & P8Us, ST
NISTDES Constmetion Management TQM & Safety In 234 To 250 Radiszon Blu Resort Goa 20,690.00 653,690.00
Government Departments Antonomous Bodjea & Angust, 2019 Cavelossim Beach, Caveloasi '
PSUs". Salcete, Goa, |
t to Information Act 20035, Case Studiesf 237 To 25 Radisaon Blu Resort Goa 30,690.00 63,690.00 :
en And Improvement Of Record Angust, 2019 Cavelossim Beach, Cavelossi !
t Byatem”. In Government Depariment Salcets, Goa, India i !
e Bodlea & PEUa". |
nd Dispute Settloment Mechanism Vis | 194 - 21« 8ep., | Hotel Bentinel, "f '30,690.00 + 63,690.00

_etlnu Contracts™

| 2010

Phoenix Bey, Portbair, i




o AndomanDist, Portblair, 744101 -
NISTDS58 “Gender & ivity & Pre jon And Red 1 OFf 19 — 21« Bep., Hotel Sentinel, 30,690.00 63,690.00
B 1 Ha t Of Wi At Wozkplace” 2019 Phoenix Bay, Portbair, Andeman
DPist, Partblair, 744101 ]
NISTDGY | “Stress & Btross Manag t % BEaff Development In | 18 To 200 Hotel The Royal Plaza 30,890.00 63,690.00
Improving Enhancing BEficiency and Brhavioral Oct., 2019 19, Ashoks Rond, Connaught
8kills [n Gloverpment Departments Autoncmons Place, New Delhi- 110001,
Bodiea & PSUs"
NISTD6O “Totality of Project Management” - leading to 1Bth To 20t Huotel The Royal Plaza 20,590.00 63,690.00
Certificate In Project Management (CIPMY) Oct. 2019 19, Ashoka Road, C. hit
_ Place, New Delhi-1 10001,
B N_iSTDE1 BEmerging Trends in Construction Munagement in 21-23 Hotel llw,nt Vi 30,690.00 63,690.00
Govt. depurtments, autonomons bodies & PSUs™ November, 2019 Sector-10, Chandigarh-160011
NISTDB2 “A 4 t To CCS (Pension) Rules, Penai 21-23 Hotel Monut View 30,690.00 53,690.00
Benefits Under The Old Pension S8cheme And nu November 2019 Secter-10, Chandigerh-160011
Penmions Scheme in Wakke of Vith Pay Comminxion
Report & Grant of Fi ial Up gradation Under
MACP" In Govt. departments, autenomous bodiea &
PEUa"

Mote :—Participants optig for rnesic | program should Check into the Hotel on the day prior to first day of the course [aftemoon) , Chedk-aut will be maraing of day 3 of the course .

We are approaching you through this letter with a request to disseminate the list of these program to all the departments/ offices in your Area of Responsiblity so
that they can avail benefit of the same. These grograms will halp the officers to identify the areas of weakness in the systems and thus boost the economy and
employment in the State,

You are requested to kindly look at the attached Program Brochure for details. We solicit your kind cooperation by sending the Nominations at earliest since it is a
imited seat program and registrations will be done an first come first serve basis only.

Thanking you in anticipation, for any details please feel free to get in touch with undersigned.

We would also welcome invitation from your side for On-Site Training program at your premises,

Thanking you and assuring you of our best services .

Yours Truiy,
For National Institute Of Secretariat Training & Development

St

PoonamChoudhary, {Add| Director)
important Information :--
Nota:- The Institute encourages prospective participants and their managements to write in advance specifying any issues/problems areas which they would like to
be included in course materialfor and discussed during the workshop provided they are within the ambit of the subjact of the program.
QUR FACULTY
We have our own regular Faculty. Serving officers are also invited by us as Guest Faculty. Al our faculty members have rich experience since they are mostly retired
Joint Secretary kevel officers .
METHODOLOGY
Our main emphasis is on having full involvernent of the participants in the sublect matter under discussion. Our faculty members defiver lectures interspersed with
healthy discussion with participants so as to ensure that they get fult grasp of the subject and have clear concept of the rules and their application. Case studies, group
discussion, exercises ete. are also held.
NOMINATION
Each Nomination, Residential/ Non Residential, should be accompanied hy a Demand Draft of the required amount drawn in favor of “National Institute of
Sacretariat Training & Development " pavable at New Delhl and should be sent in advance along with the romination. Payment for Defence Employees will be
received after completion of the course and submission of our pre-recaipted Bills.
Cheques of Outstation Units will not be accepted.
Substitution of nominees is permitted.
Participants opting for residential accommodatian are requested to go directly and check-in into the Hotel . Participants are free to stay at any other place of their
chaice and convenlence.
TEA/COFFEE BREAK 11:15 AM to 11:30 AM K 03:15 PM to 03:30 PM
LUNCH 01:00 PM to G2:00 PM
ADMISSION PROCEDURE
Admission will be made on first come first served basis only, Intimation regarding admission of the nominee to the program will be communicated as saon as possible
after the receipt of nomination,
PROGRAMME DURATION & SCHEDULE
It will be a three day Technical Workshop . Timing will be  9.30 AM to 5.00 pm daily. There will be 4 sessions each day. Each session will be of 75 minutes duration.
REPORTING TIME '
The participants are to report for registration at 9:00 AM at Venue.
ARRANGEMENTS BY US
Working Lunch, Tea/Coffee with Snacks, Course material, Pad, Pen, Bag/Folder, Participation Certificate , Photography.
m_og; “The candidates have to make their own arrangements.
Certification
The participants will be awarded certificates on completion of the course without any absenteeism on 3™ day at the end of the course.

hedul
The sforesaid Program shail he conducted as per schedule and will not b
Note: You can call the Central Line +51-9811094923 for any gueries regar
matters relating to the program may be addressed to :—

e changed / postponed or cancelled except for reasons unforeseen & beyond our contral.
ding the Workshop. Further enquities and correspondence regarding admission and ather




National Institute Of Secretariat Training & Development

B-11C, inderprastha, TiilaShahbajpur, NCR Delhi, Ghaziabad, Uttar Pradesh Pin 201102
Ph. 01202682107, 0120-2682110, 0120-2682111, Fax No:-0120-2682109, M-09511094923
E Mail:-infonistd@gmail.com, iwstli.urx. welnne -www.nistd.org

Ref No Let/669/2019 I

To,

The Director

Higher Education, Govt. of Assam
Kahllipara, Guwahati 781019
Assam, India

NM Dalhi, Dated 07t March, 2019

Subject:- Executive Development Progrdm --Call For Nominations

Dear Sir/Madam,
National Institute of Becretariat Tralning & Development {NISTD), Established by Govt. of National Capital Territory
of Delhi, serves as the autonomous body and representative of the various segments of Indian Industry. The Institute
provides the impetus and the Organizational Infrastructure to raise Quality level across the Industry. This helps to
secure wider appreciation of the Interest of the Construction Business by the Govt.

Executive Development Programs conducted by NISTD are delivered on a continunal learning phllosophy and are ideal
for working executives, who are hard preased for time and find it difficult to enroli for regular in jong duraiion -
Programs.
These Programs provide an opportunity to a class of people who have not had an opportunity to keep abreast of the
latest managerial tools and techniques through formal management education.

List of Executive Development Pragrams :—

Code MNo. Cowrse Fee
Tophts Datg Venue [Per Participant} Rs.+ 18% GST Extra
Duratian:- 3Days Non Rasidential Residental
NISTD47 Emerging Tﬂ!uﬂ‘ g C lon M t in 20a4 To 24 Hotel Ramade Darjecling 46,690.00
Govt. dep t bodien & PBUs" March,2019 02-03, Auckiand, villa, Gunidhi 30,5690.00
Roud, Near Captiol Tower,
Dasjesling, WB
-NISTDAS “Amendment To CCS (P ) Rules, P 22~ To 24 Hotel Ramada Darjealing 30,690.00 46,690.00
Benelits Under The Old Pem!en Beheme Apnd leﬁ Mazxeh, 2019 02-03, Auckiand, Villa, Guodhi
< Pensions Scheme {n Wake of Vith Pay Commission ’ Roaid, Mear Captiol Tower,
Report & Grant of Fi jal Up gradation Und Darjesng, WB,India
MACPF” in Govt. d tments, ant: bodies &
PEOs"
ISTD49 “Roeter Writing And Reservation In Services In Gowt. | 19 To 21+ “Hotel Bhambhals" 30,690.00 46,690.00
Policy for 8Cx, 8Ts, 0BCz and Physically April, 2019 Leh-194 101,
Enndicapped & Recruitipent Rulea In Government Ladakh {Indin).
._\[\/ partments Aut Budies & PAU".
'*n” H d Woste Manag: t and Pollution 19« To 31 “Hotel Bhambhale® 30,690.00 46,690.00
Pr ion Ghain valnable skills from & world class April, 201% Leh-194 101,
% ; expert in wuste managoment and pollotion control Ladakh {Indin}.
/1/ in Govt. departments, autonomons bodies & PAUs™ L o
NISTOS1 “Book Keoping &% Aeeo-.aung Acvouatiug Stundurds 170w 19 Mag, Hole! Siiver Rook, 30,690.00 $6G,690.00
& Strategy To 1 ] Byxtem of 2019 Mussonrie,Distt,- Dehrs Dan,
Accounting Uttarakhand
NISTDS52 Feanlbility Btody & Preparation of Detailed Project 17t To 19 May, Hotel Bilver Rock, 30,690.00 46,690.00
Reporta (DER) for a01e Muassoorie,
Buildings &Road Proj in Govt. depart: te, Diatt.- Debra Dun, Uttarakhand
agtopomons bodies & PAVUS"
NISTDS3 Materinls manng; t and purch policy & 21=To 23 June, Radission Hotel Kathmandu, 30,690.00 46,690.00
p dure, E- procur tin Gowt. departments, 2019 Larimpat, Nepal (Kathmandu)
avtonomous hodies.
"NISTDS4 | Project Management for Engineers B - 21« To 23+ June, | Rudission Hotel Kathmanda, | 'so,690.00 | 46,690.00
2016} Lazimpat, Nepal (Eathmoandu)
"NISTDS5 | The Zen Mind Monagement in  Gowt. departments, | 21« To 234 July, | Fartune Hotel Sullivan Court 30,690.00 46.690.00
autonomouns bodics & PSUs. 2019 123, Selhourne Road, Opp Roae
gt Gurden, Qoty, Indin ) o
gnd Rescrvation In Services in Gowt. | 21= To 234 July, | Fartune Hotel Sullivan Court 30,690.00 46,690.00
, OBCs nnd Physically 2019 123, Selhourne Road, Opp Roas
T {itment Rulea In Government Garden, Ooty, India
De]mtm yta A u;_ mous Bodies & PSlas. _




- NISTDS7 Constraction Mapagement TQM & Safety In 23 To 25 Radisson Bln Resort Goa 30,69D0.00 1 46,690.00
Government Departments Autonomous Eodics & August, 2019 Cavalossim Beach,
PSUs". CavelossimBalcate, Goa,
NISTDS8 | “Rishbt tolInformation Act 2008, Case Studles/ 284 Tu 25 Tadisson Blo Resort Goa 30,690.00 46,690.00
Court Cares And Improvemant Of Record August, 2019 Cavelossim Beach,
Management System”. In Government Department CavelozaimBaloets, Gos, ludia
JAutonomons Bodies & PSUs™.
NISTD59 “Arbitration and Dispute Settlement Mechanism Vis 1one — 21= Hep., Hotel Sentinel, 30,690.00 46,690.00
a Vin Construction Contracts” 2019 Phoenix Bay, Porthair,
And Diat, Porthlair, 744101
NISTDEO | “Gemder & itivity & P fon And Red 10f 19— 21% Bep.., Hotel Sentinel, 30,690.00 46,690.00
texnal Harasament Of Women At Workplace” 2019 Phoenix Bay, Porthair,
And THet, Portblair, 744101
NISTD61 “Btyeas & Stress Management & Btaff Development In | 153® To 20% Hotel The Royal Plaza 30,650.00 46,690.00
Improving Enhanciag Efficisncy mnf Behavioral 0ct., 2019 19, Ashoka Road, Connaught
Skills In Government Departments Antonomons Plage,New Dalhi-110001,
Bodics & PEUs™
NISTDE2 | “Totality of Projeet Management” - leading to 18 Ta 20 Hotel The Royal Plaxa 30,690.00 46,690.00
Cestificate In Project Management {CIPM)' Oot.,201% 19, Ashoka Road, C aght
Place,New Delhi-110001,

Note --Participants opting for residential program should Chech into the Hotel on the day prior to first day of the courss {aftamoon . Check-out will be marning of day 3 of the course .,

We are approaching you through this letter with a request to disseminate the list of these program to all the departments/ offices in your Area of Respansiblity so
that they can avail benefit of the same. These programs will help the officers to identify the areas of weakness in the systems and thus boost the economy and
employment In the State.

You are requested to kindly look at the attached Program Brochure for details. We solicit your kind cooperation by sending the Nominations at earliest since it is 3
imited seat program and registrations will ba done on first come first serve hasis only.

Thanking you in anticipation, for any detalls please feel free to get in touch with undersigned.

We would also wek.ame invitation from your side for On-Site Training program at your premises.

Thanking you and assuring you of our best services .

Yours Truly,
For National Institute Of Secretariat Training & Development

e
PoonamChoudhary, (Addl Director)}
Important Information :—~

Note: The Institute encourages prospective participants and their managements to write in advance specifying any issues/problems areas which they would lke to
be inciuded in course material/or and discussed during the workshop provided they are within the ambit of the subject of the program.

OUR FACULTY

We have our own regular Faculty. Serving officers are also Invited by us as Guest Faculty. All our faculty members have rich experience since they are mostly retired
laint Secretary level officers .

METHODQLOGY :

Cur maln emphasis is on having full invoivement of the participants in the subject matter under discussion. Our faculty members deliver lectures intersparsed with
healthy discussion with participants so as to ensure that they get full grasp of the subject and have clear concept of the rules and their application. Case studies, group
discussion, exercises etc. are also held. ’

NOMINATION

Each Nomination, Residential/ Non Residential, should be accompanied by a Demand Draft of the required amount drawm in favor of “National institute of
Sacratariat Training & Development ” payable at New Delhi and should be sent in advance along with the nomination. Payment for Defence Employees will be
receivad after completion of the course and submission of our pre-receipted Bills.

Chegues of Outstation Units will not be accapted.

Substitution of nominees is permitted.

Participants opting for residential accommodation are requested to go directly and check-In Into the Hotel . Participants are free to stay at any other place of their
cholce and convenlence.

TEASCOFFEE BREAK 11:15 AM to 11:30 At & 03:15 PM to 03:30 PM

LUNCH 01:00 PM to 02:00 PM

ADMISSION PROCEDURE
Admisslon will be made on first come first served basis ority. intimation regarding admission of the nominee to the program will be communicated as soon as possible
after the receipt of nomination. -
E DURA 5
It will be a three day Technical Workshop . Timing will be  9.30 AM to 5.00 pm daily. There will be 4 sessions each day. Each sesslon will be of 75 minutes duration.
REPORTING TIME
The participants are to report for registration at 9:00 AM at Venue.
ARRANGEMENTS BY US
Working Lunch, Tea/Coffee with Snacks, Course material, Pad, Pen, Bag/Folder, Participation Certificate , Photography.
Itansport,:-The candidates have to make their own arrangements. :
The participants will be awarded certificates on compietion of the course without any absenteeism on 3™ day at the end of the course.

The aforesaid Program shall be conducted as per schedule and will not be changed / postponed or cancelled except for reasons unforeseen & beyond our control.
MNate: You can call the Central Line +31-9811094323 for any querles regarding the Worlkshop. Further enquiries and correspondence regarding admission and cther
matters relating to the program may be addressed to :—



Natlonal Institute Of Secretariat Training & Development

B-11C, Inderprastha, Tiila Shahbajpur, NCR Delhi, Ghaziabad, Uttar Pradesh Pin 201102
Ph. 0120-2682107, 0120-2662110, 0120-2682111, Fax No:-D120-2682109, M-09811094923
E Mail:-infonistd @gmail.com, info@nistd.org, Website:- www.nistd.org

Ref No Let/699/2019 New Delhi, Dated 18~ March, 2019

To, . By Registered Post

J L»J“hi\\tv

“{\ Subject:- On-Site Training Programs[ ﬂ\?\

éar Sir/Madam,

National Institute of Secretariat Training & Development (NISTD), Established by Govt. of National Capital Territory of Delhi, serves
as the autonomous body and representative of the various segments of Indian Industry. The Institute provides the
impetus and the Organizational Infrastructure to raize Quality level across the Induatry. Thiz helps to secure wider
appreciation of the Interest of the Construction Business by the Govt.,

Training is the important activity of the Institute. NISTD offers several Refreshers Trauining and Development
Programs design to suit the requirement of Govt. Departments.

Venue:- Any Selected location in your state /area { India)

The Director
Directorate of Higher Education, ‘
Government of Assam

Guwahati-Assam, India

| Code Training Topics Duration Course Fee
No. _
NISTD1 Right to Imformation{ RTI) Act 2008---Case Btudies, Court Cases , Smo-Moto DHeclosure, On-line 2 Days 1,36,000.0
System, lmp t Of Record Manay t Bystem
| NISTD2 Motivation at Work Place, Positive dttitude, Grooming, Plansing Sidlls 2 Days 1,56,000.0
NISTD3 Disciplipary Proceediags & Domestic Eaquiries 2 Days 1,36,000.0
NISTDA Goverament E- Marketplace ({GEM] Z Duys 1,56,000.0
. NISTDS Materinls Managemant-—Parchase Policy & P: date, E- p at in GovtDepits Antonomons ' 3 Days 1,56,000.0
Bodios , PBUs
NISTDG *Establishment Jules & Gensrsl Administration Matters™ of Gover t Dep ts ANt 3 Days 1,56,000.0
Bodios & FBUs".
NISTD? T Managwe t im Gowt aloag with Fin ial & Administrative Powers In Goveronment 2 Days 1,56,000.0
.| Departments Antomomous Bodies & PSUs".
- NISTDB Bouk Ewsping & Acconnting, Accounting Standards & Strategy To Implement Accrnal System of 2 Dayy 1,36,000.0
' Accounting In Government Deprtuuh Autonomons Bodles b P8Us
NISTD9 “Btress & Stress Munagement™— t of Staff , Enhancing thelr Efficiency and Effoctivensess 2 Days 1,36,000.0
by Improviag their Bebaviaral/ M Gﬂh - . -
NISTD10 “Rester Writing And Reservation In Services Gowt Policy for 8Ca, BTs, OBCs And Fhysiolly 2 Duyw 1,36,000.0
- Handicapped & Recruitment Rules” In Government Departments Antonomous Bodies & PBUs™. )
NISTD11 Implementstion of T* Central Pay Commission With Focus on Fay-Fixation and New Panslon Rules In 2 Days 1,34,000.0
Govwnment Deptis Antonomouns Bodles SPSUs™.
NISTD12 “Geader Bensitivity, Prevention and Redr 1olfS 1 H t of W at Workplace , Vishakha | 2 Days 1,36,000.0
Guidelines * as a to GovtDepits , Antenosous Bodiss & PSUs
NISTD13 “A d t Teo CCS (P don) Rules, P i ¥ Banefits Undar The Old Peasion Scheme And New 2 Days 1,36,000.0
Paazion Soheme ic Wake of 7 Central Pay Comnmission Report & Grant of Finaneinl Upgradstion Under
R MACP” In GovtDaptts Autcoomous Bodies & PSUs -
' NISTD14 “Offoc Syst & OfBos Pr du , E-Governance, Koling i Drafting, Recards Hansgement, Office 3 Days 1,85,000.0
! m-mmmmm'-muuhmmwwwmmmmmumk
and methods of managing strees
NISTD1S "Latest Changes in Pay Fixation Usdes Fundamentsl Rules & Its Impact From Time to Time with Focus 2 Duyn 1,56,000.0
On Recsat Orders & Modifiad Assured Carear " In Government Departments Autonomous
Bodion & PBUS”. e —
NISTD16 Lesdership wnd Docision Malking . _ R 2 Days 1,36,000.0
. 8 hd L = ..
NISTD17? . Ethies and Values 7;-‘ TN - 2 Days 1.36,000.0
- . ‘L . N
NISTD18 Bwatch Bharat Mission 2 Days 1,36,000.0
" NISTD19 | Managing Stress for Parsonal nmm : Z Days 1,36,000.0
. ek . ”
NISTD20 Goods & Servioe 'I.‘n ia [udis (GBT] (G8T) ') 2 Duys 1,36,000.0 !
NISTD21 | Bullding Construction & Maintenance = o = 2 Dayn 1,36,000.0 '|
NISTDZ2 | Construction Materiuls {Road & Bu.ihllng] Y 2 Days 1,3_:_..60{: o
" NISTD23 | Eetimate/Contract Prepasstlon - "2 Days 1,36,000.0
2 Days 1,36,000.0 |

NISTDZ4 I CPM a3 Tool for Constrmetion Mavagament




NISTD25  Project Maoagement For Enginocess 2 Days 350000

NISTD26 Quality Control & Quality Assurance i _“m 1 56:606_9_ -
NISTD27 Project Preparation, DPR Prepamtion and Core Network ) 2 Days . 1,86,000.1
NISTD28 Project Management In Canstruction Industry 3 Days 1,86,000.0
NISTD29 ' Proliminary Buildings & Rosd Construction Requirement nnd Burvey. 2 Day» 1,56,000.0
" NISTD30 | Modern Survey Teohnlques Including GIB/GPS & total Station. 3 Days T1,86,000.0
NISTD31 | Comstruction and Malatenance of Flaxible & Rigid Pavements (Inclading Use of New Materials & T 2Days 1,36,000.0
Technologies § ‘
~ NISTD32 Preparatica of DPRs [ Incl Cost Batimnatlon| for Bullding ARoads Projects ' 3 thys ; 1,56,000.0
NISTD33 Procurvment & Contract Management for Building & Roads Projects 2 Days 1 1,36,000.0
NISTD33 | Quality Contral and Materisl Testing Procedures & Labaratery Practice T ' T 2 Days 1,36,000.0
NISTD3S Feasibility Study & Proparation of Detailod Project Reports (DPR}. ' 3 Days 1,56,000.0
NISTD36 Compnter Applicativns { General |- [nternst, MS Windows , MBS Office | Word Excel, Power Point ), 3 Dayw i 1,86,000.0
Email, Digital Signature
NISTD37 | Computer Applications (Aroh& Drawing) —~ MBS Windows , AutoCAD , Entro to MS Office ( Word .Excel, T 3 Days 1,56,000.0
Power Point ), Email, !
NISTD38 | Quality Control and Quality A ia C te Construction including Extreme-Weather Concreting | 2 Days 1,36,000.0
" NISTD39 | Rigld Pavements —Design, Coustrustion & Quality Control Aspects. 2 Days 1,36,000.0
NISTDG0 | Design Comstruction and Maintenance of Flaxible Pavemeants. 2 Days 1,36,000.0
" NISTD41 | Flanning of Electrical Sub Station inal Fire Fighting Arrangements 2 Days 1,36,000.0
NISTD42 | Iatoor amd Gutdoor Lighting — Design k Relevant NBC Provis) T T T 2paye 1,36,000.0
. NISTDA43 Preparation of DPR and Tendsr Documents for Bewerage Schemes 2 Days | 1,36,000.0
TNISTD4q | Presaration of DPR and Tender Documents for Solid-Waste Managoment Projects ’ ) 3 Duys | 1,56,000.0
NISTDAS | Pwv t Evalustion Technigues nad their Applicstion for Maint and Robebilitation | 3Dsys  1,86,0000
NISTDa6 | Repalr and Rehabiitation of Concrets Structures | Includiag Wates-Proofing Materials nod Techaiques| i 2 Days ~1,36,000.0
i

The participants will be issued course material.
Expert faculty from industry will cover two topics each in forenoon and afternoon sessions. Delivery mode
is in form of lectures audio / video presentation, group exercises, role plays, games, question-answer sessions.

National Institute Of Secretariat Training & Development (NISTD) shall take responsibility of following
arrangements:-
i).Travel & honorarium for the faculty.
ii).Course Material , Computer CL¥’s & course kit for participants.
iii). Inaugural session, registration, attendance, feedback, examination, valedictory session & certificate
distribution, Photography.

" The Department/ Board/Corporations/Undertaking/PSU’s shall take responsibility of following :-
i}.To Arrange Boarding, Lodging for faculty& NISTD Staff.

if). Conveyance” for Pickup-and-Drop (from Airport/Railway Station &Local Base ) for Faculty & NISTD Staff.
iii). Administrative Arrangement of Venue, Lunch and 2 time tea for participants, faculty & NISTD Staff.

Payment: --In advance or before commencement of training program through Bank Praft in favor of “National
Institute Of Secretariat Training & Development ® payable at New Delhi.

Expecting confirmarion and further response at the earliest. In case you need any more details or clarification
kindly revert.

Thanking You,

Yours Truly,

For National institute Of Secretariat Training & Development
el

//

( Ekta Singh),
Dy.Director (TRG)




