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1) rhe PrhciPal (all)

Covt / l']rovin.ialised Colle8es oI Assam
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Stare/PrivaLe Universities of Assam
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Sub

SirMadam,

With reference to ihe subiecr cited above' t would like to forh'a'd herawith a

copy of letter No HS/N lcP/Guidelines fof COTPA'/2019' ctated Nil re'eived from the

Mission Dircctor, National Health Mrssion' Assam rcSardrng imPlementation of

COIPA,2003 for'Iobacco Free (lovernment I)ePartments ra'hich is self explanatory and to

.cquesi you to take necessary action as Per 'ontent 
of the lette''
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Memo No.DHE/PLN/M iscl173l2}1gl44 A Dated KahrliPara the 21-10 2019

Copl' to:- 'i) l,n" 
Io,,', Secrctarv to the Covt' 01 Assam' Higher Education DePartment' DisPur'

Cuwahali 6 for infornlarion

D The N'trsslon Director, National Health Mission' Assarn' Sarkia Commercial ComPlex'
* 

il,,,rg", r.r,r,. r r.,.rrtnnb.,sli. L,.r Rodd, Lu!v 'rdr, s ror in(ormdtion'
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Ilirector ol HiSher Education, Assam
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OFFICE OF THE M ISSI ON DIRECTOR
NATIONAL HEALTH MISSION, ASSAM

Soikia Commercial Conrplex, Srinagar Path, Christianbasti, (i S. Road, Guwehsri-05

r,} {L
r irr, E-ma il: lltqpqr\amtl{rrarl.cqD

No' HS, NTCP/ Cuidelines for COTPAi 7i2019

.l \'.N Subraman)am- IAS

Mission Director

National Health Missiof . As\anr

Dop+r-r Comr*rssioner (Afffrislrict+lPnncrpalJ€€reury (

Dated /:019

L

t1'
To

L,o* EJ^l_oL,.* Djs4rcrIta.

Sub I rrplernentalion of COTPA. 2001 lor Tobacco Free Coverrrmenl Depanrrents

Ref secrc@ry, Col, Motl&Fw s DO.No.P-1601:. 16,'2017'TC dalcd ll' JLrrrel0lg

Siri Madam.

With reference Io lhe above. I \Yould ltke lo errclose herewrlh a coPl of(he D.O lener urrder r€ference

received lrom the Secleiary. Col, MoH&Fw a onts tlilh rls encloscd Re! sed Cuidel rres l'or Tobacco Free

lnsrilutiorrs (ToFEI) which are selLexptanarory lbr your necessary cornpllauc: towards srricl ilrplerncnlal on ol-

the provisions

The Main provisionr of the COTPA. 200i are l

. (Secrion4)Prohibllior of srrroki)g itr public pa.es

. (Seclron 5)Prohlb tion ofadvc isement, \porrsorship and pronrotion ( llobaccoprodrrclr

. Secrron 6 a' Prohibiuon ofsale oflobacco producls lo arrd b1 rn nor'

. Seclion6b-ProhibirionofsaLeoftobaccoproducrsaroundl00yardsofeducalionalLnslrlLrliorrs

Lffecrive implenrentalion ollhe lobacco Conln)l law 5rnanobicclivcoItheNalroral IobaccoConlr)

Prograrr. ln continuation oi rts conrnitmenl to cL,mbar the increase in Ioba..o.o',"r,r!f,,lon rn Ihe \rale. lh(

Nalional Tobacco Conrrol Program- Assam. rs takrfB lhe rniridrivc l(r ensure lhat all Co!er0nrerrl olllces an(l

Publicplacesaredeclared'TobaccoFrce'Employerscorlcernedaboultheirdnployeesmalbeableloinrpro\e

rheir health and help therr to be more productive bt creating a tobacco-free env ronmenl in the t\(rrkplace A

lobacco'free workplace is a right lo Heallh for All

You are requested to take necessary actron rn t rs rcgard and issue d reclrJn to aliGovernmenl Deparinrents

/Olficcs in lhedistricr. both atdisrricl afd block level, tbrprope.and stricl i|rplelrcntalron ol lhe(;uidcli e\rr

order ro creale a Tobacco Free environmenr rn the lvorkplace- hoth at Co.errrnrcrrt and Public scckrr. al al

A rcpom on actroll raken wrth thc delarls may plsascd be lurnishcd lor f!flher actron froLll lh s e rd

,/'.,
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OFFICE OF THE MISSION DI R E CTOR

NATIONAL HEALTH MISSION, ASSAM

s'/
Saikia Commercial Complex, Srinagar Prth, Christianbasti. (; S. Road' Cuwrhati-05

Websrte: !\u\\.n rrrassarr n E-mailr nlcoassam,riqrnail.com

M€rno No : H5/ NTCP/ Dated / 11019

Copy to
1. Secretary to Govt of lndia , Deptt of H& FW, MoHFW, Nirman Bhawan, Room No 156, A wrn8, N

Delhi'110011 for krnd rnformatron.
2 Addl Chref Secretary to th€ Govt of Assam, Home/Educat onlP&'io/UDD/Soc al Welfare for kind

informatron.
3. Principal Secretary, to the Govt of Assam, Hea th &FW Home/Educa!ion/P&R0/UDD/sociaL Welfare

/Food and Civil Supplies for klnd information Bnd necessary aclion.
4. Commissioner & Secretary, to the Govt of Assam, Health &Fw /Secondary Education/HiSher

Education/Elementary Educatlon /Technica Education /Medcal Educatron/Socal Wellare/UDD for

krnd rnto'mat.on ano necessary dctron.

5. Comm ssroner, P&RD ,lLrrirpar ,G uwa hatr for rnformatron and necessrry aclron.

6. S.O. to Chief Secretary, Assam for k nd appr sal of ChieI Secrelary.

7 Director of Health Services, Hengrabari/Director of Medcal Educa!ron, Sixmile/Olreclor of Health

Services(FW),H€lrgrabari for information and necessary act on.

8. State Nodal Officer, NTCP, Hengrabari, Assam for rnforma!ion
9 Jont Drector of Heallh servlces cum Member Secretary, Drstnct'leath Society,(all Dstrcts )for

information and necessary action.

@
Miss on D reclor, NHM, Assam
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Dear Chief Secretary,
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Govemment of lndia

D6partment of Health and Family W€llate
Ministry of Health & FamilY welfare

D.O.No. P-16012/16 /2017'TC
Dated : 1lrh June, 2019
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As per Section 4 of the Cigarettes and other Tobacco producs (Prohibition of

Advertisement and Regulations of Trade and Commerce Production, Supply 8nd

Dktribuiiotr) Act, 2003(COTPA), No person.sftqll snoka in a public Place' Further, as per

the provisious of Sectioo 6 of COTPA, 20O3, No person shall sell, oJler lor sale, or permit

sale of, cigareltes or ony olher tobacco Product to ony Per,on who is under eighleen years of

age, and in an area wilhin a radius ofone hundred yards ofany educational insliturion

2. To ensure the effecrive implementatio! of Section 6 of COTPA 2003 aIId to protect

the rllnerable popu.lation, especially young children from exPosue to tobacco lrs€, 'the

Guidelines for Tobacao Ftee Educational Instihrions' [ToFEI] Eevised) havc becn released

by Minist-y of Health & Family welfare The key objective of thesc Guidelines is to provide

a fresh momentum to implementation of tobacao coutrol initialives arnong adolesc$ts and

young adults. Thcse guidelines may be implemented by any educalional instihrtiorr including

schools at all levels, colleges for higher or professionai education and universities, both in

public ard pivate s€ctor. Furtier, these Guidelines also include a self assessment tool to

eDable educationat institutions to develop a healthy and tobacc<' ftee e[viroEmenl and

become tobacco free.

'3. various depaflments of the Soven[Dents, such ts School Eduaation, Higher

Educatiorl Technical Education, Medica.l EducatiorL Home, Panchayati Raj, Urban

Development\Administation ard Food and Drug Administration' uork ne'€d to work with the

Department of t-lealth & Family Welfa.re, for effective implemcntation of these guidelines l
would be gateful if you could issue necessary instuctions for implementalion of the new

guidelines in all e.ducational institutioDs A copy o/ Guidelines is enclosed We wor'rld be

happy to extend any technical suppon in this rcgard

sinctrely,

Sudan)

Encl: As above

Chief Secretary of all StrtesrunioD Territories

Copy for [nformation ro:

1. Principal Secretary (Health) ofall Srare&4JTs

2. Pnncipal Secretary (Education) ofall States/UTs

3+7 (2i>slql

Tele : (O) 011-23061863, Fax : 0'lI-2306'1252, Efiall : secyhfr't@nic in

Room No. 155, A-Wing, Nirman Bhavan' New Oelhi-'110011
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1. BACKGROUND:

1.1 TobaccoPrevalence:

L.L.L Tobacco use is the sintle largest cause of preventable deaths and illness worldwide and

it kills half of its users prematurely, mostly in their most reproductive age Tobacco use

isa major risk factor for Cancer, Cardiovascular Diseases (CVD), Diabetes, Chronic Lung

Disease. stroke, infertility, blindness, Tuberculosis (TB), Oral Cavities etc There are

mainly two forms of tobacco - Smokint Tobacco and Smokeless Tobacco Cigarettes,

bidi, hookah are smoking tobacco whereas khaini, zarda, gutkha etc are smokeless

tobacco.

7.7.2 According to the Global Adult Tobacco Survev (2016'17), 28.6% of adults (15 year

and above) in lndia u'e tobacco, overall there are about 27 crore tobacco users:20

crore of them smokeless tobacco users, 1O crore smokers and 3.2 crore use smoking as

well as smokeless tobacco. The prevalence of tobacco use is hithest in Tripura (64 5%)

followed by Mizoram (58.7%) and Manipur (55 1%)

1.1.3 As per the Global Youth Tobacco Survey (GYl'l,2OO9,14.6% ol students in lndia aged

between 13 to 15 years use tobacco. GYTS is a natlona lY representative school-based

survey of students in trades associated with age 13 to 15 years.

7-7.4 ln lndia, over 13.00 lakh people die from tobacco use every year' i.e. about 35oo people

die in lndia everyday due to tobacco use.

1,1.5 Exposure to Second-hand Smoke (SHS) or passive smoking causes numerous health

problems in infants, children and adults including more frequent and severe asthma

attack, respiratory infections, ear infections, sudden infant death syndrome (SIDS),

coronary heart disease, stroke, lunt €ancer etc.

1.7,6 Spitting of tobacco/tobacco products is also a pr-rblic health hazard, as it may lead to

spread of swine flu, pneumonia, gastro-intestinal diseases, creatinE a potential risk of

transmission ofTuberculosis as Tuberculosis Bacilli can survive in spit for an entire day

or nuisance to the people in general.

1.2 Tobacco control Efforts:

1,.2.7 The Governmentof lndia enacted its comprehensive tobacco control law the CiSarettes

and other Tobacco Products (Prohibihon of Advertisement and Regulation of Trade and

Commerce, Production, SupplY and Distribution) Act, 2003 (COTPA 2003) in 2004.

with a view to make provisions to effect reduction in tobacco use.

7.2.2 Various Rules were notihed for effective re8ulation of tobacco products from time to

time. These provided for prohibition of; r (

. Smoking in public places,

. Sales ot tobacco products to and by minors,

. Sale of tobacco products within 100 yards of educational institutions and,

. Direct and indirect advertising and promotion of robacco produsts.

7.2.3 Apart from these provisions, display of statutory warnin8 on tobacco pacG was also

Guid.nn.s td lobac.o Ft . Edkdhiondl lnrtitutlon
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L.2.4

7.2.5

L.2.6

7.2.7

implemented. The seme has now been revised for 85% of pack area to be covered ivith

the wamings alont with display of the national quit-line number'

lndia has also effectively lmplemented the rules for restricting the depiction of tobacco

products in 6lms and televlsion programs. lt is mandatory io display the statutory

waming during the display of tobacco products in 6lms & television programmes and

anti-tobacco video spot & dlsctaimer at beginnlnt and middle of the 6lm5'

Smokeless Tobacco Products such as Gutkha, Zarda, Khaini etc. have been prohibited

vide the Food Safety and Standards (Prohibitjon and Reslrictions on Sales) Regulation,

2011 under Food Safety and Stahdards Act, 2006

Tobacco control efforts of lndia gained a fresh lmpetus with launch of the National

Tobacco Control Programme (NTCP) in 2OO7'08. NTCPlsa comprehensive programme,

which not only provides a robust framework for implementation of tobacco control

laws/initiatives but also focuses on community engagement' school protramme, IEC

and advocacy.

Various cessation seryices have been sel up under the NTCP A national quitline was

launched in 2016. The capacities of the quitllne have now been expanded to cater to

the higher volume of calls from prospective quitte6 in view of display of the quitline

number on tobacco packs, The quitline caters to around 2.5 lakh telephone calls every

month. Over 4OO Tobacco Cessation Centers have been set up. 'mcessation' services

are also being provided through a mobile app.

provlsions for tobacco control under various Acts and Rules is given inA summary

Annexure l.

2. lntroduction:

2,1 The second round of Global Adult Tobacco Survey (GAT52) was carried out in 2076-17 and

its report was published in 2018. A 6% absolute decline in tgbacco use hai been observed in

GATS2. This demonstrates the success of lndia's tobacco control efforts.

2.2 However, tobacco use remains very high and these ettorts need to be scaled up and sustained.

New and emerging electronic products (e-cigarettes and like products) pose new challenges to
these efforts.

2,3 Given thatthe GYT5 and GATS indicated thatthere is signiicant tobacco use among adolescents

and youn8 adults as they are most vulnerable to the exposure to tobacco use, the Government

of lndia had released\launched\prepared the'Guidelines forTobacco Free Schools/Educational

lns6tu6ont'in 2OO8 and'Step by Step Guidelines fot implementatiJn of Section 6 (b) of the

Act and Rules'in 2017. Many new initiatives have since been taken. The GATS2 data hat also

suggested that there is need to review the earlier Euidelines, hence these guidelines.

2.4 Objective of these Guidelines is to provide a fresh momentum to implementation of tobacco
control initiatives among adolescents and yount adults. These guidelines may be implemented
by any educafional institution, includint schools at all levels, colleges for higher or professional

educahon and universities, both in public and private sector.

****g Gi.lell^.t lot lobocco Fd. Educotionol ltutifution



2.5 lmplementation of these guidelines should result in -
. More awareness about harmful effects and long-term health impact oF tobacco use

amontst the students, teachers, workers and officials in edr.rcational institutions.

. Awareness about various avenues available for tobacco cessation.

. A healthy and tobaccg free environment in educational institutions and all educational

institutions becoming tobacco free.

. Better implementation of legal provitions retarding sale and use of tobacco products,

especially those related to educational lnstitutions, public places, statutory warniogs and

minors.

2.6 These guidelines provide a framework for achleving the above-mentioned objectives. Apart

trom specifyint the factors for a Tobacco F-rre Educational lnstitution (toFEl), these tuidelines
also detailthe roles and resqonslbllltlct lor vlrlour tt koholdrri

3. TOBACCO FREE EDUCATIONAL,INSTITUTION

3.1 An Educational lnstitution (El) should displai Tobicco Frce Educational lnstitution' signage

as speciied in Annexure ll ln the Premlsai'6f the El; and a 'Tobacco Free Area' sitnage a5

specified in Annexure lll outside the El, The signage could be in the form of boards or wall

paints. lt may be noted that the formats given In the Annexur6 ll and lll are only suggestive.

The Educational lnstitution is encourated to lnnovate or adapt the sitnage according to their

capacityand contexl C.are should also be taken to communicate the correct lntended message

while customizing the signage, The signage should be displayed in the language of instruction

in the Educational lnstitution and also in the lgcal language if it is so possible.

3,2 The signage should be displayed at prominent places outside and in the premises such as on

the boundary wall, the main entrance, the ofllcial notice boards and any such place where the

management thinks that these would communicate the intended message effectively.

3,3 The Educational lnstitution should designate Tobacco Monitor(s) from amongst their staff, an

official or a teacher or a student representative (the student from class lX onwards). Health &

wellness Ambassadors should also be designated as Tobacco Monitors. The name, designation

and phone number of the Tobacco Monito(s) should also be mentioned on the sitnages.

. Multiple Tobacco Monitors may be desitnated and in-fact it might be a good idea to do so.

For example - appointment of a Tobacco Monitor for each class from amongst the students in

the class, Participation of the most important stakeholder. the students ot secondary school

(classes lX to Xll), would be key to successful implementafion of the initiative. Care should be

taken that tobacco users may not be desiSnated as Tobacco Monitorl.

3.4 The El management should ensure thalno tobocco ptoductt ore sold inside the premises and in

an area within a 1OO yards trom the premises. Anyviolation should be reported to the National

Quitline at 18oo-11-2356. The Management should also, if possible, with the help of local law

enforcement authorities and community, including parents, make efforts to stop such sales. lt

may be noted that the Head of the lnstitution is also authorized to collect fine for violation of

sec6on 6(b), sale of tobacco products withrn 100 yards of an educational institu6on. El should

also with the help of local authoi6es mark such bor.rndaries /area which clearly dehnes the 1OO

cuid.liE tdlobcco Fr.. Ed@do..l ,ndittrt on
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yards area to ensure that no tobacco products are sold within marked area.

3.5 The El management must not permit any use of tobacco products in the premises of the

institution by anybody, including students, teachers, other staff members, school buses'drivers

& staff and visltors. observance ofthe'NoTobacco Use'norm should be included in El's code of
conduct guidelines and action should be taken atainst such violations as per El's internal policy.

This may include community service, information to and discussions with parents. Another

suggestion is to make tobacco users ineligible for the Student\Teacher\Staff of the YearAward

or other awards given for co-curricula r excellence.

3.6 Since the premises of all Els by their nature are public places, smoking inside the premises of
an El is a violation of section 4 of the COTPA The Head of all Educational lnstitutions are also

authorized to impose and collect 6ne under the COTPA, 2Oo3 for such violations.

3.7 The Food S.fety and Standand5 (Prohibition and Restrictions on Sales) Regula6on, 2011 prohibits

the use of tobacco and nicotine as ingredients in food products and as such vFiious States

have issued necessary orders for prohibitint the sale of Gutkha and Pan Masala (containint

tobacco or nicotine). ln 2016, communication was sent to all States/UTs to pass neceEsary

orders in compliance of the Hon'ble Supreme Court o.der dated 23.09.2016 and ensure that
the manufacture, storage, distribution or sale of gutkha and pan masala (containing tobacco

or nicotine) and any other products marketed separately having tobacco or nicotine in the

frnal product by whatever name callad, whether packated or un-packagd and/or sold as one
product, orthouth packated as separate products, sold ordistributed in such a manner so as to
easily facilitate mixint bythe consumer is prohibited in the jurisdiction of the respective States.

Thou8h Pan Masala without tobacco andlor nicotine is a standardized product under the Food

Safety and Standards Act, 2006 and Regulations made thereunder, it may be noted tiat it is

injurious to health and its use should be discouraSed.

3.8 The El should also help tobacco usersand tobacco addicts to quit tobacco byencouraging them
to avail the Quidine services and mcessation services. lnformation about these services can be

obtained from the Quitline.

3.9 A ToFEI must not participate in any event sponsored by any firm or a subsidiary of a 6rm or a
seller, which promotes the use of or manufactures ot sells tobacco products in any form. Els/
Sludents should also not accept any prize or scholarship instituted by such 6rms.

3.10 The El management and the Tobacco Monitors must also be vigilant to note the tobacco
substitutes such as e-cigarettesand the like devicesviz. Heat-Not-Bum devices,Vape, e-5heesha,
e-Nicotlne Flavoured Hookah. Such products, though not tobacco products, are also harmful
for health. E-ciSarettes come in many shapes and sizes which look like regular citarettes, cigars,
pipes, pens, USB flash drives, with sleek high-tech desitn wjth re-chargeable batteries. These
products a.e usually marketed as being safer alterna6ves for convenqonal cigarettes but such
notion of safety is false, There is evidence that thesdproducts nducl adolescents and young
adults to nicotine use leading to addiction. Any use of such products on the campus may be
reported to the Qultline.

3.11 The lnstitutioo may use the self-Evaluation scorecard for Tobacco Free Educational lnstitution
given in Annexure lV, to assess the status of implementation of the ToEFI Guidelines in their
institution on half'yearly basis and to tet a certi6cate to this effect to those Ers who score 90%
and above ma.ks. Once the El is satisfed that they have achieved the benchmark score. the
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El can choose to participate in the ToFEI Award Scheme- A ToFEI Certiicate will be awarded

to a ToFEI if the El's score is found to be equal to or more than the benchmark score after

verification. Details of the ToFEI Award Scheme will be issued separately bv the MoHFW'

3.12 Tobacco Control activities: The El should undertake tobacco control activities from time to

time. Some suggestive achvities are as under -

. Assemblies for taking pledge against tobacco'

. Poster/slogan/essay/quiz/debate competitions and street plays etc Posters so developed

with information about the harmful etlectr of tobacco should be displayed at promlnent

places in the educational institution'

. The El management should encourata tgbacco control initiatives by students /teachers/

otherstaffandcerhftcatesofappleclrtlonorawardsmaybetiventothosewhotake
initiative and do good work ln thlr rcSrrd'

. The El should lnvite thd locrl lew onforccmont 
'uthotldGt 

hnd ho'lth ruthorltl't to b'

the part of school assembly and dcllv6r ln addrcss on tobacco control Thls wlll facllltatc ln

advocating the policY makers on tobacco rclated lssues'

. Markint of 10O yards area trom the outcr limit of boundary wall / fence of the El'

The above list is only suggestive and the El team :iiould explore other options as well'

4. ROLES & RESPONSIBILITIES

4.1 Ministry of Health & Family Welfare - Tobacco Control Division (National Tobacco Control

Cell)

4.1.1

4.1,.2

4.1.3

4.7.4

4.1.5

To ensure that communications/advisories are sent to State Tobacco control Cell for

monitoring these tuidelines at regular intewals'

IEC materials/ grototypes like posters, flip charts' brochures must be disseminated to

States and uploaded on the NTCP website www ntcp nhp tov in

TocollaboratewithMlnistrYofHumanResourceDevelopment(Departmentofschool

Education and Department of Higher Education) for inclusion of a chapter on the

harmful effects of tobacco use in curricula'

To develop a monitoring mechanism for evaluation and assessment of implementation

of Guidelines torToFEI through internal review mechanism'

The National Cell will also PUt a mechanism in place for certihcation of Els and for

providing a certihcate to an El that successfully reaches the benchmark score of

9Ol100. u (

STATE/DISTRICT TOBACCO CONTROL CELL:

4.2.TcoordinatewithstateEducationDepartments(School/HiSher/Technical/Medical
Education)to ins6tutionalize tobacco cont.olby incorporating tobacco control activities

in theirAcademic calendar. Efforts should also be made to make these guidelines a part

ot the terms and conditions tor afhliation to the State Education Board'

4.2

clldeline, fd lobo.o Fta Edu@donol lffnildon
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4.2.2

4.2.3

4.2.4

4.2.5

4.2.6

4.2.7

Coordinate with State Education Departments for sending circula. to all Heads of
lnstitutions to comply with the guidelines and permitting them to utilize the funds

available under the untied grants available to Educational lnstitutions through
government grants.

District Authoribes and Local Bodies should be encouraged to set up Institutional
mechanisms to facilitate implementation of these Suidelines and monitoring and

review implementation and also to provide support to managements of institutions
taking initiative for helping enforcement of COTPA

To ensure the dissemination of these guidelines in all educational institutions in

coordination with Education Departments. Funds under National Tobacco Control
Protramme can be utilized for this.

To make efforts to get questions related to'Tobacco Free Educational lnstitution'
included in existint monitoring/inspection mechanism of Education Depldments.

To engage with Department of Rural Development/Urban Administration for setting
up institutional mechanism for sUpervisioir and monitoring ofthese guidelines t}rough
Village Health, Sanitation & Nutrition Commiftees in rural areas and Mahila Arogya
Samitis and Mohalla Samltis\Ward Sabhas ln urban areas.

Rep.esentatives of the State Educafion Departments (School/Hitherftechnical/
Medic.l Education) should be co-opted in the State and Oistrict Level Coordination
Committees and status of implementation of these guidelines should be reviewed in
each of their meetings.

4.3 CivilSocietyOrganizations:

Civil Society Organizations (CSO) can play a pivotal role in implementation of Buidelines,
speciallyin itsdissemination and in buildint capacities of managements and teams in Educational
lnstitutions. CSO can also support the STCCS, DTCC5 and Els by providing inputs such as
technical assistance for lEC. The CSOs can also undeTtake assessment of implementation status
of these tuidelines in an El and assist the institution in removing gaps in implementation or
mobilize support from the local institutions, wherever necessary, The STCCS and OICCS can
and should look to actively partner with CSO5, wherever possible, for not only implementation
but also for eliciting valuable feedback about implementation status and challentes, to effect
course corrections.

+
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ANNEXURE - I

' A list of authorized officers to enforce the provisions of COTPA, 2003 and Rules made lhereunder is ai
under:

Fineupto Rs.20O undersection 21Section 4' Smokint in Public Places

Finaruitb Rs.?oO undei

Fine upto 8!.200 undei sedion 24
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n 6b'

Sale of tobacco ptoducts
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Fine upto Rs- 2001-S€ction 268 creating Publii nuisance
which causes any
common injury danger or
ennoyance to the public

lmprisonment upto 6 Months or Fine or
both

Section 269 Negligent act likely to
spread infectron of disease
danSerous to life

Fine upto Rs. 500/-Sechon 278 Making atmosphere
noxious to health
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Followint persons shall be authorized to impose and collect the fine against the violation of Section 4

R U"y.

1 lnspectors of Centsal Excise / lncome tex/
Customs/ Sales Tax/Health/Transport and

AII Public Places within theiriurlsdiction

Railways and all its Premises2 Station Master/Asstl Station Master/ Station
Head/Station in chaGe

Government offces / premises and ofllces of
the autonomous bodies and corporation5

AllGazetted Offrcers of State/ Central
Govemment or equivalent rank and above in
Autonomous OrEanizations /PSU

Govemment and Private Hospitel4 Director/ Medical Sup€rintendent/ Hospital
Administrator

Respective Post Office ln theirjurisdiction5 Port Master & Above

Prlvate Off ces / Workplaces6 Head of the lnstitution/HR Manager/Head of
Administration

Respective Educational lnstitution\l7 College / School/Headmaster Principal/feacher

Lih-aries/ Reading Rooms8 Librarian/tustL Librarlan/Ubrary in-charSe/
other administrative stiff in libr.ry

9 AJrport Manager/Offce.s of Alrport Authority
of lndia and Olfcers of all schedule Airlines

Airports

DlrErto. Public Health/ Directo. Hgalth Services All Public Places10

AII Public Places11 ln cha8e Administration in Central/ State
GovemmenL

All Public Places12 Nodal Of6cers/Focal Points of Anti-Tobacco Cell
at District and State level

13 Police Offcers not belotv the rank of Sub-
lnsprtor of Police

14 Offcers of State Food & Drug Administration
not below the rank of Sub-lnspector of Police.

All Public Places within theirjurisdiction.

All Public Places within thelrrurirdiction.

ReprEientbtives of Panchyati Raj lnstihrtions
(Sarpanch / Panchayat Secretary)

15

76 Dist Program Manager/ Finance Manager - Oist
Health Society [National Rural Health Mission)

t7 civilSu.Econ /chief Medical Ofltcer{cMO) at
District Hospital/ MedicalOffcer at Primary
Health centre (PHc)

All Public Places within their iurisdiction.

All Public Places within their iurisdiction

Hospital Buildings /Health lnstituhons/
diSpensaries

1g Registrar/ Deputy RegistDr/ Public
Pros€cutors/ Govemment Counsels.

79 lnspecto.of Schools/ District EducaHon offcer

Court Buildings

Educational lnstitutiong

20 Trafltc SuperintendenG /tu5tTraffi c
Superintendents / Bus Station Officer / Tlcket
Collector or Conductor.

Public Conveyances

2t Travelling 6cket Examiner/ Chief Tlcket
lnspectors/ Ticket Collectors/ Officers not
belowthe rank of hcket collector or equivalent
rankflot below the rank ofAsst sub'lnspector
of Reilway Protectjon Force

Dcscriptionof Public PlaceSl. No, Person Au thorlzed to takeaction
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Following persons shall be authorized to impose and collect the fine atainst the violation of Section

6(a&b)

1 Vice Chancellor or Oirector or Proctor or Principal or Headmaster or ln-ChaGe of an

Educational lnstitution

2 Assistant Labour Commissioner from the Department of Labour

3 Allofficers of the rank of Sub-lnspector in State Food and Drug Adminlstration from the

Department of Food and Drugs

4. Allofficers of the rank of I rs from the Department of Education

5. All pol ice ofllcers of the rank ot sub-lnspector of Police and above

6. Municipal Health Officers

Representatives of Panchayati Raj lnstitutions (Chairperson or Sarpanch or PanchaYat

Secretary)

7

8. Diskict Programme Manager or Finance Manager- District Healti Society (National

Rural Health Mission)

9 Civil Surgeon or Chief Medical Ofhcer at District Hospital or Medical Officer at Primary

Health Centre (PHC)

10. Block Devel ment oflicer, Block Extension Educator{BEE)

11. Director orJoint Oirector Depaitment of Health, and Departrnent of Education in the

State Govemment

Nodal Officers of State and OistrictTobacco Control Cell under NationalTobacco

Control Pro8ramme

51. No. Authorized Person toenlorce section 6 (a& b)
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ANNEXURE.II
(Prototype Sign BoardAVall Paint)
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ANNEXURE.III
(Prototype Sign Board / Wall Paint)

TOBACGO FREE AREA
Tobacc0 Use here is a Punishable 0flence
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ANNEXURE - IV

S€lf-Evaluation Scorec.rd forTobacco Free Educatlorlal lnstitutlon

Name of the Educational lnstitution:-

Name and Desitnation of Evaluator:-

Date of Evaluation:-

FinalScore of the Educational lnstitute:

Sl. No. Crlteria Weightage Points Scored points by the
lnstitute

1 Display of'Tobacco Free Area'Sitnate inside

the premise of Educational lnstitute at all
prominent place(s).

Mandatory (101

The name/designa6on/contact numberare
mentioned / updated ln the sitnaBe

Mandatory (10)

Display of 'Tobacco Free Education

lnstitution' signage at entrance/ boundary
wall ol Educational lnstitute.

Mandatory (10)

The name/designation/contact number are

mentioned / updated in the signage

Mandatory (10)

No evidence of use of tobacco products

inside the premise i.e. citarette/beedi butts
or discarded tutka/tobacco pouches, spittinB

spots.

Mandatory (10)

4 Poster or other awareness material5 on

harms of tobacco displayed in the premise
I

5 OrBanisation of at least one tobacco control
activity during last 6 months.

9

6 Designation ofTobacco Monitors and their
names, designa6ons, and contact number are

mentioned on the sitnages

9

7 lnclusion of'No Tobacco Use'norm ln the
El's code of conduct guidelines

9
(

d Marking of 100 yards area from the outer
limit of boundarywall / fence ot the El.

No shops sellint tobacco products within

100 yards of the Educational lnstitute.

7

9 7

.***.8 Guiddtn.s tot Tobrco ERe Edu@tiwl lNtilution



e
Prototype of a receipt

(Name and Address of educational instituhon)

RECEIPT

Recelpt No.851 Date

Received Rs. .......................................... (in words)

f rom................................................. D/s/o................

R/o...............................

il;;r;;;;;;;;;;;; - -..ii;;;:"[T;:fi$:J:il?:iil::
of the Cigarettes and other tobacco products (prohibition ofadvertisement and regulation of

trade and commerce, production, supply and distribution) Act, 2@3

Slgnature of the Offender Sitnature of the Authorized Offr cer

I{

Ctidalina tot Tobc..o Ft@ E&@ond lnit lu.id
lR.rit dl w,"-..



COTPA

cso

CVD

DTCC

EI

GATS

NTCP

STCC

ToFEI

Abbreviations used in the Guidelines

Cigarettes and OtherTobacco Products (Prohibition of Advertisement and

Regulation of Trade and Commerce, Production, supplv and Distribution) Act,

2003

Civil Society Organizations

Cardio Vascular Diseases

District Tobacco Control Cell

Educational lnstitutions

Global Adult Tobacco Survey

National Tobacco Control Programme

State Tobacco Control Cell

Tobacco Free Educational lnstitution
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